FACULTY OF ORIENTAL STUDIES

RISK ASSESSMENT FOR STUDENT TRAVEL ON UNIVERSITY BUSINESS
You must complete this Risk Assessment form and your Supervisor or Study Abroad Co-Ordinator must approve it, before you travel.  A risk assessment is required for all travel that is either a compulsory part of your course or in any way associated with your studies.
Areas of possible risk and prompts are provided; please add your own response in the blank spaces as appropriate.

Name of student: ________________________________

College: _______________________________________

Name of College Tutor or Senior College Tutor: ___________________________________________________________

Degree course and year: __________________________

Passport numbers and visa numbers (if applicable): ​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​​___________________________________________________________
1. PERSONAL SAFETY
All are reminded of the need to report accidents, especially those that take place not on University premises whilst you are abroad. Accidents should be reported to the Faculty Office, to your supervisor, and to your College Tutor. Incidents should be reported to the University Safety Office using the University Incident Report forms kept at Reception in each Faculty building. You are strongly encouraged to contact your Supervisor or Year Abroad Coordinator regularly, to report that all is well or to report any causes for concern.
	Hazard and associated risk
	Other people 
	Controls in place
	Further action necessary to reduce risk

	1.1 Being abroad (give country and city – and state the FCO’s position)
	n/a
	Follow FCO advice
	Does the FCO offer specific cautions in relation to the country you will be visiting?   Confirm that your itinerary will not entail going against FCO advice.

	1.1 Your response:

	n/a
	
	

	1.2 Theft of/damage to property (where you are staying/going)
	n/a
	Use hotel safe for goods, and where possible stay in a hotel with 24hr reception.
	Have you a secure way to manage your possessions when you are travelling – money belt, locks for rucksack etc?

	1.2 Your response:

	n/a
	
	

	1.3 Criminal Injury (by muggers, terrorists etc)
	n/a
	Take local advice about areas and times of day where particular caution might be necessary.
	If it’s more dangerous after dark, could you plan your day differently? Do you have a personal alarm? 

	1.3 Your response:

	n/a
	
	

	1.4 Accident/fire (what do you know about safety arrangements of the building where you are staying?)
	If you are leading a dig, how much do you know about controls designed to protect helpers/volunteers
	Make sure you have read fire hazard precautions; avoid isolated parts of the building at night
	If you suffered an accident at your accommodation, where would you get help from?

	1.4 Your response:

	
	
	

	1.5 Food
	n/a
	Take local advice about food; if in any doubt keep to bottled water.
	How can you avoid tap water or things that have been washed in tap water if applicable? Are you carrying water purifying tablets?

	1.5 Your response:

	n/a
	
	

	1.6 Clothing
	n/a
	
	Do you have weather appropriate clothing and suitable footwear for the terrain?

	1.6 Your response:

	n/a
	
	


2. TRAVEL
	Hazard and associated risk
	Other people 
	Controls in place
	Further action necessary to reduce risk

	2.1 Means of travel (to and within country)
	n/a
	What policies/ qualifications do travel operators have?
	Could you use an alternative? If you are using a driver or guide, are they properly qualified? Do you know local rules and conventions? Do you have back-up transport? If walking, do you have fluorescent and reflective clothing?

	2.1 Your response:

	n/a
	
	


3. ILLNESS 
	Hazard and associated risk
	Other people 
	Controls in place
	Further action necessary to reduce risk

	3.1 Health insurance
	n/a
	
	For travel to relevant countries, have you got a European Health Insurance Card?  These are valid for UK nationals until the end of December 2020.If you were taken ill, are there local emergency facilities for treatment?  Does your travel insurance cover the cost of emergency repatriation?

	3.1 Your response:


	n/a
	
	

	3.2 Health precautions (have you taken advice from the Occupational Health Service (or GP if not eligible) on the health risks associated with travel to your destination?)
	n/a
	Any vaccinations/medications advised? Tetanus is normally recommended – is yours up-to-date?
	Check local weather conditions e.g. for sunscreen
If you have allergies, do you have medication or details of action required?

	3.2 Your response:
	n/a
	
	

	3.3 Emergency procedures (what to do in an emergency; first aid training for fieldwork, etc.)
	If you are leading the group, have you got an HSE approved first aid qualification? Have you prepared a clear action plan in case of serious accident?
	
	Is your mobile programmed with ICE number?

	3.3 Your response:

	
	
	

	3.4 DO YOU HAVE A PRE-EXSITING MEDICAL CONDITION YES/NO

HAVE YOU DECLARED A DISABILITY YES/NO
	
	
	

	3.5 Do you need to provide a fitness to travel letter from your GP or other health professional YES/No
	
	
	

	3.6 Are any required vaccinations up-to-date? What vaccinations are required and allow sufficient time to have these before you travel?
	
	
	

	3.7 Take sufficient supplies of regular medications for your time abroad and check if any of these are restricted in the country you are visiting. If so, source alternatives from the UK before you leave. 
	
	
	


4. ARREST/POLICE HARRASSMENT
	Hazard and associated risk
	Other people 
	Controls in place
	Further action necessary to reduce risk

	4.1 Arrest/police harassment (how controversial is your research?)
	
	Ensure that you have thought this through carefully with your supervisor before departure.
	If you encountered difficulties with local police, who would you call?

	4.1 Your response:

	
	
	

	4.2 Research

Are you conducting politically sensitive research or researching in a politically sensitive context? If yes, please give details below
	
	
	

	4.2 Your response
	
	
	

	
	
	
	


5. SIGHTSEEING/SPARE TIME
	Hazard and associated risk
	Other people 
	Controls in place
	Further action necessary to reduce risk

	5.1 Areas/activities to avoid
	
	Faculty advice is...?
	Ensure personal insurance is in place

	5.1 Your response:

	
	
	


6. FCO Country Specific Advice: https://www.gov.uk/foreign-travel-advice

	1.Safety and Security (including in country/institution contacts/place of safety in an emergency)
	
	
	

	1.Your response:  


	
	
	

	1a. Location of research/study abroad institution
	
	
	Provide details of the areas you will visit for research purposes and/or details of the institution and course to be attended if studying abroad

	1a.Your response
	
	
	

	2.Local Laws and Customs 

	
	
	

	2.Your response : 


	
	
	

	3.Embassy and Consular Contacts

	
	
	

	3.Your response :

	
	
	

	4.Natural Disasters

	
	
	

	4. Your response:  
	
	
	

	5.Country specific health warnings and concerns

	
	
	

	5. Your response
	
	
	

	Embassy and Consular contacts.

	
	
	

	6.Your response:

	
	
	

	7. Restrictions on cash
Your response:
	
	
	

	
	
	
	

	7. Activity Risks

Interviewing

If you are conducting interviews:

· Who will you be interviewing?

· How will the interviews be arranged and where will they take place?

· Could your questions or requests for information cause offence or put you or your subject in danger? If Yes please specify.

· Are you interviewing a controversial figure who may attract attention? If Yes please specify.
· Who will know your whereabout and estimated time of return?

· If you fail to return within a reasonable time what action will be taken by your local contacts?

	
	
	

	Archaeological Fieldwork

If a waiver is required this must not be signed without further consultation with the Faculty and the University Insurance Office

· Will you be carrying our diving work. If so please provide full details and consult with the Faculty as this is a specialist activity.

· Will you be carrying out excavations or working on a site where there are trenches*. If so please provide full details and details of the safety and management measures in place.

· Will you be working at height*(including scaffolding).Please provide details of how these activities will be managed and what safety precautions will be in place.

· Will you be working underground (including caves)*. Please provide details of how these activities will be managed and the safety precautions in place.
· Will you be doing manual handling or using specialist tools or equipment Please provide further details and the precautions you will take.

· Are you part of a larger project or visiting and established site. Please provide details and include the project/site risk assessment or health and safety plan with this document.

· * A supplementary risk assessment may be required if these are considered high risk and details are not included in the site/project risk assessment.
	
	
	


Please sign up to the free FCO travel advice email service. Emails are sent as information is updated by the FCO: https://www.gov.uk/foreign-travel-advice/email-signup    
Please note the following link on dealing with a crisis overseas: www.gov.uk/how-to-deal-with-a-crisis-overseas
Non-British nationals should also in addition seek advice from their countries Embassy as to similar services offered for their citizens overseas. Please confirm your registration here and for the email alert service. 
Please Note: Additional travel insurance taken out to cover private leisure purposes/holidays and other occasions where you are not on University business, should be marked “for private use only”.
Name of Supervisor: ___________________________________________________ 
(For graduates this is your main Supervisor; for undergraduates this is the Study Abroad Co-ordinator for your subject)

Approved by the Supervisor (signature): ___________________________________
Date: ___________

Accepted by the student (signature): _____________________________________ 
Date: ___________
Now please return this form which must be accompanied by a completed itinerary to Trudi Pinkerton in the Faculty Office, Oriental Institute, Pusey Lane.  
Thank you.
For office use only:

Approved: _____________________________________ 
Date: ___________
Itinerary attached 
YES/NO
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