

                       


COVID-19 RISK ASSESSMENT FORM FOR OVERSEAS WORK/STUDY AND TRAVEL 
To be completed by ALL travellers IN ADDITION to their standard travel/fieldwork risk assessment
	

	Name:
	Location:

	Status (staff/ student):
	Dates:

	Summary of activities to include an outline of degree and nature of interaction with others:  Please give a good overview to allow the reader some context for your assessment – how long, where, doing what sort of work or course. Please outline what your work will involve on a day to day basis  



	OVERSEAS TRAVEL

	 Do not embark on activity if you are experiencing COVID-19 symptoms or anyone in your household is self-isolating 

If you experience symptoms while you are travelling/working/studying please follow local government advice as well as UK government advice on what to do (whichever is more stringent or appropriate) 
Please familiarise yourself with general social distancing advice from the NHS and any advice from the country you will be visiting

	ISSUE 
	RISKS AND CONTROL MEASURES – please respond to each question and provide additional information to outline the risk and your mitigating measures 
	RISK LEVEL

Low/Med/High

	General 
	

	1. Are you in any of the higher risk groups as outlined by the UK government your own government (for non-UK citizens)  or the governement of the country you will be visiting. If so what is the current advice and how does this match with your plans?   

2. Please outline why you need to undertake your work/study/travel and what considerations you have given to alternative approaches (such as Microsoft Teams interviews), minimising the time, travel and interaction with others.
3. Please outline what additional supplies you will take with you. For example hand sanitiser, face coverings, disposal gloves.Will these the available in the country you will be working in?
4. Please confirm that when you are in country you will avoid where possible or minimise interactions with others including spare time activities. 
	If you are not a UK National then please check both UK and your home country advice
Give an explaination of why you cant do your work or course from the UK and why it is essential at this time – e.g. compulsory part of course, funding only avalaible before a certain date, critical covid based research. State if some or all of the work/course can be done remotley and if so which bits cant and why.
  What will you take, are they inline with the target countries guidance and can you easily restock whilst abroad?
Ensure you consider what if any out of work interactions you might have and how these will either be minimised or understaken safely and in accordance with your countries rules. For example as things ease will you restrict your activities to open air such as eating in groups outside, exercise or cultural classes that are outside to reduce the risk?
	

	Country information 
	

	1. Does the UK Government advise against all travel or all but essential travel to this country (or region). Note If this is yes, you will need to provide robust and compelling mitiagting measures. 
2. Please outline the COVID-19 profile of the country with consideration of number of cases, deaths, trajectory of the disease.
3. Please outline the in country (or regional) restrictions and arrangements for managing the COVID-19 risk (such as  in country travel/ overnight stay restrictions, public transport measures, social distancing measures, large gatherings, public spaces, status of shops and other facilities, whether test track and trace is implemented).
4. Is the country admitting travellers from the UK (or the country you are going to be starting your journey from); do they require proof of recent testing for entry? 
5. Will you need to quarantine on arrival? If so please outline the arrangements you have in place for that.
6. Will you have to self- isolate on return to the UK. If so please outline the arrangements you have in place for that.
Please refer to the following information

· information provided by the country you are visiting 
· UK government general travel advice and country related travel advice 
· Travel Health Pro country health information (which gives country by country COVID-19 risk levels)

· WHO COVID-19 dashboard
· Other relevant advice 
	Make sure this is up to date and reflects the current country status www.fco.go.uk/traveladvice 
2. Clearly demonstrate that you know something about the country you are heading to and if possible the region – what are the current daily infection and death rates? What is the trend for these? Are some regions under different rules and if so what level is your region at? How is the vaccine program progressing in the country?
3.Outline the riules for the country and for your locality if they differ (for example Italy have had a regional system similar to the old UK tier system). Give details of the situation as it stands just before you travel – is the area in lockdown? Are there curfews in place? What is open and whats closed (pubs, resturants, general shops etc), what are the rules about travel both locallly and between areas, how many people can meet up indoors and outdoors? Is there track and trace or COVID alert apps you can access
4. Please give details of the entry procedures and how you will ensure you meet them (if you need a test how will you access it and when). What paperwork do you need
5. Do you need private pre-booked transfer to an isolation site, can you isolate in your own accomodation and is this going to be able to be done effectively if your living in a house with people you dont know and shared facilities. Do you need to have a test to break the quaratine and do you need to register with country officials?


	

	Travel
	

	1. Are you already in country or will you need to travel to the target country?
2. How will you travel to your destination if you are not already in country? Include travel to the airport
3. If you are travelling by air please familiarise yourself on how to keep safe during air travel 
4. How will you travel in country (to and from the airport and during your stay)? 
5. What COVID-19 related precautions will you take for all the above modes of transport.
Please refer to the FitForTravel  COVID-19 travel health consideration and TravelHhealthPro COVID-19 advice for travellers
	2. Give details of any travel routes and methods including to the airport in the Uk and to your accomodation on arrival

3. Read and ensure you follow

4. How will you move around the area your living/working/studying? Are there any restrictions such as wearing masks on public transport, can you travel off peak to reduce the number of interactions you have. 


	

	Accommodation 
	

	1. What type of accommodation you will stay in (please specify for example hotel, guest house, family home/ home of relative). 

2. What COVID-19 related precautions you will take. Please include COVID-19 related measures implemented in your accommodation (for example hotel hygiene regimes and checking in/out arrangements).
Please refer to UK government advice on staying safe outside your home , as well as any guidelines issued by the country you will be in
	1. Please give details and ensure your wording is clear – is the accomodation shared or partly shared (for example shared bathroom and kitchen facilities), how may people are you sharing with? If you are staying in private accomodation – is this private in terms of a private landlord or private from the view of being for sole use of yourself?
2. What measures will you take to reduce transmission in shared areas – regular cleaning, seperate utensiles, no house guests. How will you get the keys on arrival and has the accomodation been cleaned properly before you arrived (air bnb have a cleaning policy and keyless pick up, check if your air bnb is working to this standard)
	

	Work/Study Risks
	

	1. Will your course/work require direct contact with other individuals? If so can it be done in other ways (interview via Microsoft Teams etc.) or can social distancing be maintained? Please outline
2.Will your work/course involve working in an area/location under the control of another organisation? If so please

· Outline the COVID-19 related measures that are implemented* and what precautions you will take. 

· Attach their COVID-19 risk assessment where appropriate.
2. Are you collecting equipment, samples or materials that need to be stored or processed? If so:

· Do you have access to these facilities? 

· Please outline the COVID-19 related measures on social distancing and hygiene regimes that are in place (you may need to refer to a local risk assessment)
Please refer to UK government advice on meeting people from outside your house,  as well as any guidelines issued by the country you will be in.
	State clearly if some, all or none of your course/work will be in person. Are there plans for this to change during your stay. UPDATE THIS WHOLE SECTION IF THIS CHANGES DURING YOUR STAY
2.What are the precautions in the workplace (this includes the home if you are doinga live in childcare position) or your college/university setting? This includes – socail distancing, masks, sanitiser, spare seats between each person in lecture rooms, increased ventilation, one ways systems open air teaching and smaller class sizes. In time this could also include the requirement to show vaccine status.

	

	THE REST OF THIS SECTION CAN BE TAILORED TO RISKS RELEVANT TO INDIVIDUAL DEPARTMENTS/ACTIVITIES; PLEASE SEE APPENDIX  FOR AN INTERVIEW SPECIFIC COVID-19 RISK ASSESSMENT  


	Contingency plans
	

	1. How will you monitor local, global, university and UK government advice* (and your own government advice if you are not a UK citizen)? This monitoring should include monitoring exit routes such as land boarders you may need to cross, and keeping in touch with your airline/travel providers’ status. 

*For real-time UK Government updates on the country you are in you can follow, embassy or high commission’s social media. 

2. Please outline your ability to respond quickly to any increase in risk/change in advice. You are advised to obtain flexible flight tickets (for air travellers). Will you have emergency funds to draw on?

3. Please familiarise yourself with what you need to do in country if you develop symptoms. 

4. Please outline where you would self-isolate, how you would communicate with others and how you would obtain the support you need (such as supplies and medical assistance).

5. Please confirm what travel insurance you will have in place and what it will cover you for in relation to COVID-19.

6. Are there any other COVID-19 related contingency plans you need to have in place? Please specify. 

Please familiarise yourself with the FCO COVID-19 travel advice 
If you develop symptoms of new continuous cough, high temperature or a loss of, or change in, your normal sense of taste or smell while abroad or during travel, you should immediately:

· Stay indoors and avoid contact with other people.

· Call your health provider and/or insurance company to discuss what you should do.

· Follow local public health guidance if available.

· If you become unwell at an airport, bus or train station before or during a long trip, seek medical advice and do not start or continue your journey.

· Once you have fully recovered, check with your health provider if you are fit to travel, before any onward travel.
	1. Try to use several reputable sources and name them here – FCO email alerts for the country, local government or regional government websites, reputable news outlets, local contacts (such as a supervisor, family member or briefings from your workplce or education establisment can also be reffered to). Remember to ensure embassy or equivalents are aware of you neccessary.
2. Give a reassurance about your ability to travel quickly, or stay put if needed. This includes an emergency fund to purchase last minute tickets, or pre-booked flexi tickets, agreements with landlords or hosts that you can extend your stay if needed, agreement with a friend or fmaily member close by that you can stay with them if needed in an emergency (and how you would get to them)

3. Please write down here what the process is to a) get access to a covid test b)access emergency healthcare either for covid symptoms or in the event of an unrelated illness/injury. Include local hospital/clinic details if possible
4. How would you isolate if your ill, or keep yourself well and reduce the chance of transmission if a fellow housemate falls ill. What is the process for accessing food and medicines (supplied by others to the door and seperate bowls etc for the ill person, scheduled time for each person to use the kitchen with a clean of all surfaces when finished, food delivery service/shopping delivery to the house). What about the bathrooms – if there is more then one bathroom can the person isolatng have sole use of one bathroom, if shared how will you access and clean the space. Are you in a country where a positive test means you will be required to go to an isolation center, if so where are these and whats the process? How can you communicate with others in all of the above scenarios, if your living alone who will you update and how?

	


	Signature of traveller:

Date:
	Signature of Supervisor: I can confirm that I have discussed* in detail with the student/ traveller the COVID-19 risks associated with this trip. This risk assessment reflects this discussion and I am content with the arrangements in place.  

Date:


APPENDIX: INTERVIEWING COVID-19 RISK ASSESSMENT 
	Interviewing COVID-19 risk assessment 



	RISKS AND CONTROL MEASURES – please respond to each question and provide additional information to outline the risk and your mitigating measures 
	RISK LEVEL

Low/Med/High

	If you are conducting interviews (please read safe interviewing reminders)
1. Who will you be interviewing? How much do you know about their current living circumstances, health and travel history over the two weeks previous? 

2. Please state why the interviews must be face-to-face and not conducted remotely?

3. Will you engage other individuals to assit you, such as interpretors, consultatants or facilitators? Are any of them in higher risk groups as outlined by the UK government (or their own government for non-UK citizens). Give the same regard to their safety as your own.

4. How will the interviews be arranged and where will they take place? How will you ensure that the relevent social distancing measures are applied and that all parties will be aware of these in advance?

5. Do your plans avoid people singing, shouting, raising their voices and/or playing music at a volume that makes normal conversation difficult or that may encourage shouting? This is because of the potential for increased risk of transmission from aerosol and droplets.

6. What is your contingency plan shoudl you or your interviewee feel unwell during the interview?

7. Will there be a requirment to pass items between you and the interviewee during your meeting, such as questionnaires, pens, money, objects? If so, how will this be done to reduce the risk?
8. Are there any other factors which might compromise your ablity to implement social distancing measures? Please specify.
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