Faculty of Asian and Middle Eastern studies

APPLICATION FOR A LANGUAGE STUDY GRANT

Graduate Students - 
Two-Year Master’s Students Only
Notes for applicants

All taught graduate students recommended to attend a language course between the first and second years of their MPhil shall be entitled to apply for up to £500 towards the cost of this study abroad.  The MPhil courses for which this is applicable are: Modern Middle Eastern Studies, Islamic Studies & History, Islamic Art & Architecture, Tibetan and Himalayan Studies, and Modern Jewish Studies.
To qualify for this grant please complete and return this form to the Facilities Administrator, Trudi Pinkerton, preferably by email (trudi.pinkerton@ames.ox.ac.uk). A hard copy can also be left in an envelope in the Faculty Office pigeon-hole at Reception at 1 Pusey Lane Building, Oxford, OX1 2LE.  
Applications must be submitted in advance of expenditure being incurred. This form should not be used to apply for any other type of funding.  Payment of the grant will be in the form of a single advance either by cheque or bank transfer. Please include your bank account details with the completed application form.
Please note that there is an upper limit of £500 per application.
When submitting your application, please also supply on a separate piece of paper your bank account name, number and sort code.

If for any reason you need to change your plans, these changes must be discussed with your course director/supervisor and a revised plan (signed by your course director/supervisor) submitted to the Faculty Office.  Payment will not be made for any expenditure not itemised on this application.  

All expenditure must also conform to University Financial Regulations, http://www.admin.ox.ac.uk/finance/financialregulations/
Travel on University business-Asian and Middle Eastern Studies
As for all travel on University business, and as a condition of this grant (if awarded), you are also required to complete a travel insurance application form and risk assessment which must be approved and signed by your Course Director or thesis supervisor. Applications for University Travel Insurance will be made using the online Travel Insurance and Registration System accessed via your SSO (Single Sign-On). The link is https://travelinsurance.admin.ox.ac.uk. 
As a student travelling as part of your course, you are also required by the University to complete a risk assessment. The template is available on the Faculty website current intranet, on the Forms for Staff and Students page https://resources.ames.ox.ac.uk/forms. It is also available on the new intranet under the General section. This must be completed and sent as a .pdf to your supervisor to approve and sign. Once approved the risk assessment is uploaded to your online insurance application. The risk assessment can also be rejected or returned for corrections before it is approved.  
The approved travel insurance application and risk assessment will qualify you for cover under the University travel insurance policy. A copy of the insurance policy document and contact details for the insurance company will be made available to you on approval of your insurance application and risk assessment.
Enquiries or questions about the suitability of your application for this particular source of funds should be addressed to your course co-ordinator or thesis supervisor in the first instance.  

Enquiries about travel insurance and general enquiries about the scheme should be addressed to the  Facilities Administrator, Trudi Pinkerton (trudi.pinkerton@ames.ox.ac.uk; tel. (2)88202.

Enquiries about payments should be addressed to the Finance Officer, finance@ames.ox.ac.uk; tel. (2)78225.

A.
APPLICANT DETAILS

	Full name : 
	

	College:
	

	E-mail address:
	

	Telephone number:
	

	MPhil degree for which you are registered (please tick):
	( Modern Middle Eastern Studies
( Islamic Studies & History
( Islamic Art & Architecture
( Tibetan and Himalayan Studies
(  Modern Jewish Studies

	Start date:
	

	Expected end date:
	

	Source(s) of financial support at Oxford
	

	National Insurance Number (if you have one):
	

	Nationality:
	

	Date of application:
	


B.
DETAILS OF APPLICATION

	Name of Institution:
	

	City:
	

	Country:
	

	Course of study:
	

	Dates of attendance:
	


C.
APPLICANT STATEMENT 

Please provide a brief statement on the application, explaining how the grant would support your current academic work. 
D.
ESTIMATED TOTAL EXPENSES
	International travel 
	£

	Internal travel  
	£

	Fees
	£

	Subsistence
	£

	Other (please specify)
	£

	Total cost
	£


E.
SUM SOUGHT FROM THE FACULTY OF ASIAN AND MIDDLE EASTERN STUDIES: £_____ (max. £500)     
F.
APPLICANT DECLARATION

I confirm that all the information supplied above is accurate and up-to-date.  If for any reason I do not undertake the activity outlined above, I will notify my supervisor(s) and the Facilities Administrator, Trudi Pinkerton, that the grant is not required and, if funds have been received, I will return them to the Faculty:
Signature: ……………………………………………………   Date: ………………………………………

G.
SUPERVISOR ENDORSEMENT

Please ask your course director/convenor or dissertation supervisor to complete and sign the following statement: 

I confirm that the above named is a student of good standing and that the information he or she has provided above is correct. 

I confirm that he/she/they is/are studying ………………..….……. language, and is planning to attend a language course as described above.    
I am satisfied that the course in question is appropriate for the improvement of this student’s language skills, and I support his/her application for a grant from the Faculty to facilitate his/her attendance on it. 
Once the grant has been approved I will also check and sign the risk assessment. 
If for any reason the student does not travel they will notify myself and the Facilities Administrator that the grant is no longer required and return any funds received to the Faculty.
Signed………………………………………... Name .......................................................  Date: ……..……….
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