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ASSOCIATION WITH THE FACULTY

Sponsorship Form (FA1)
for Research Associate, Teaching Associate or Visiting Academic
All requests for association must be made by a current Member of the Faculty; individuals cannot apply themselves directly. The sponsoring Member should complete this form and submit it to the Head of Administration and Finance, together with a short CV.
	Type of association requested

     see notes 1 and 5
	· Research Associate

· Teaching Associate

· Visiting Academic

	for Research Associates: affiliation requested to a Research Centre
     see note 2
	· Griffith Institute

· Khalili Research Centre

· Oxford Nizami Ganjavi Centre

· none

	Subject Group

     
	· Arabic, Persian & Turkish

· Chinese 

· Egyptology & Ancient NE

· Hebrew, Jewish & E Christianity

· Inner & S Asia

· Japan & Korea

	Name of Sponsor (Faculty Member)
	

	DETAILS OF THE PROPOSED INDIVIDUAL

	Family Name
	

	Given Names
	

	Title
	

	Email Address
	

	Home Institution
	

	for Visiting Academics: Source of funding 
	

	DETAILS OF THE ASSOCIATION

	Proposed Start/Arrival Date
	

	Proposed End Date
	

	University (@ames) email address required?           see note 3
	YES / NO     


Expand boxes below as necessary:
	Purpose of association
	

	Benefit to the Faculty
	

	if @ames email is requested: reasons why an @ames email address is necessary
	


Notes

The Faculty of Asian and Middle Eastern Studies recognises that there are in many cases mutual benefits in academics from outside the Faculty having a formal affiliation with it.  At the same time, such connections need to be managed so that expectations and responsibilities are clearly understood, and reputational and other risks minimised.

1. The categories of Research Associate and Teaching Associate are equivalent; the two titles are intended to make the nature of the connection to the Faculty clear. The title of Teaching Associate could be appropriate for an individual who is providing teaching for the Faculty but does not have a full contract of employment.

Research and teaching employees on fixed-term contracts will be granted 12 months’ Research Associate status following the end of their fixed term.  This is intended to support the needs of early career academics. For this group, continued use of their @ames email address is implied.

Teaching and research staff of this Faculty who retire (but not those who leave to take up another paid position elsewhere) are offered Research Associate status, up to their 75th birthday. They may keep their @ames address. Beyond their 75th birthday the criteria below will apply.

Individuals others than those covered above may be granted Associate status but only if it is demonstrated that they have both a close, regular and necessary collaboration with current academic staff of the Faculty, and that their association will be of benefit to the Faculty. Sponsors are advised to think carefully about these criteria, to avoid disappointment. The duration of the Association will be limited, though it may be renewed if these criteria still apply.

2. The Faculty’s research centres – the Griffith Institute, Khalili Research Centre, and Oxford Nizami Ganjavi Centre – may confer the title ‘Griffith Research Associate’ etc. and report such decisions to Faculty Board. However, if a University email address is required, the Faculty Board’s approval will be needed. The China Centre, being an inter-Divisional body, has its own arrangements.  

3. The sponsor may request that the Associate be granted an SSO and @ames email, based on need for the access provided by it (eg. library access elsewhere is ineffective or impossible) and on the benefit that granting such access will give to the Faculty. The justification should be clearly stated in the field above. An SSO would normally be appropriate for a Teaching Associate, for example.
4. The status of Visiting Academic is a temporary affiliation with the Faculty.  This status may be conferred on an academic at or above post-doctoral level from another academic institution who is visiting Oxford for their own research. Students are not eligible. The visit may be for up to one year in the first instance, with a minimum period of one complete term. Visiting Academics may be asked to submit a report of their activities, and the Chair of the Faculty Board shall have the authority to remove the status as a disciplinary measure. An association fee of £500 per term is payable; the sponsor may present a case to the Board to waive this fee in the case of hardship.

5. It is the Visitor’s responsibility to ensure that they have an appropriate visa if required, and the Faculty will write a letter of invitation if necessary to support that process.
6. Associates and Visiting Academics will be entitled to a page on the Faculty’s website, use of the Faculty’s photocopying facilities, and will be added to mailing lists to receive details of Faculty activities.

