FACULTY OF ORIENTAL STUDIES

RISK ASSESSMENT FOR THOSE SIGNING UP FOR UNIVERSITY TRAVEL INSURANCE

A Risk Assessment must be completed (in addition to providing an itinerary) and approved by the Chair of the Faculty Board if you are travelling on University business and will be undertaking field work. You are reminded of the need to report accidents, especially those not on University premises while abroad. Accidents should be reported to the Faculty Office. Accidents and incidents should also be reported to the University Safety Office using the University Incident Report forms kept at Reception in each Faculty building.

Name of Traveller ……………………………………………………………………………….

Passport Number and Visa Number (if applicable) …………………………………………………………………………………………………………

	Hazard and associated risk
	People affected
	Controls in place
	Further action necessary to reduce risk

	Being abroad (give country and city – and state the FCO’s position)
	
	What means does a country have to protect visitors/ 
	What does the FCO advise?

	Means of travel (to and within country)
	
	What policies/ qualifications do travel operators have?
	Could you use an alternative? If you are using a driver or guide, are they properly qualified?

	Theft of/damage to property (where you are staying/going)
	
	Does your hotel have a safe, and if so, how secure is it?
	How can you secure your items? Could you stay in a more secure place/ area?

	Criminal Injury (by muggers, terrorists etc)
	
	
	If it’s more dangerous after dark, could you plan your day differently?

	Food
	
	What do you know about hotel hygiene?
	How can you avoid tap water or things that have been washed in tap water if applicable? 

	Accident/fire (what do you know about safety arrangements of the building where your conference is held?)
	If you are leading a dig, how much do you know about controls designed to protect helpers/volunteers
	
	Could you do something less dangerous in your leisure time? Will you be certain not to frequent the basement bar if you’re staying on the top floor and there’s no lift?

	Arrest/torture (how controversial is your research?)
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